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Harvard Business Review Press. Paperback. Book Condition: new. BRAND NEW, Managing Time: Expert
Solutions to Everyday Challenges, Harvard Business School Press, "Managing Time" delivers proven advice on
how to get the right things done - faster, smarter, and more efficiently. From setting goals and breaking them
down into tasks to creating a manageable schedule and putting it into action, this user-friendly guide outlines
proactive ways to focus on mission-critical tasks, eliminate or delegate non-priority projects, control
interruptions, and avoid distractions. It is the essential guide to maximizing every manager's most valuable
commodity. It instructs readers how to: set goals and focus on high-priority tasks; organise their space and
save their time; use scheduling tools that really work for them; avoid distractions and control interruptions;
delegate effectively; and, get more done in less time.
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Maisy's Christmas Tree

Candlewick, 2014. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: The final scene of the gang caroling around the tree, complete
with paper crowns from British Christmas crackers, is
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A Kindergarten Manual for Jewish Religious Schools; Teacher s Text Book for
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Rarebooksclub.com, United States, 2012. Paperback. Book Condition: New. 246 x 189 mm.
Language: English . Brand New Book ***** Print on Demand *****This historicbook may have
numerous typos and missing text. Purchasers can download
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Program (Paperback)

Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm.
Language: English . Brand New Book. Filled with tips, tools, and strategies, this book is the
comprehensive, practicaltoolbox preschool administrators
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Children s Educational Book Junior Leonardo Da Vinci : An Introduction to the
Art, Science and Inventions of This Great Genius Age 7 8 9 10 Year-Olds. [British
English] (Paperback)

Createspace, United States, 2013. Paperback. Book Condition: New. 248 x 170 mm. Language:
English . Brand New Book ***** Print on Demand ***** ABOUT SMART READS for Kids . Love
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